1)

2)
3)

4)

5)

6)

7)

Board of Park Commissioners
Budget & Finance Committee
Thursday, September 19, 2020 4:00 p.m.
City Hall, Executive Meeting Room, 1% Floor, 111 North Main Street, Bristol, CT
Meeting Agenda

Call to Order
a. Inattendance

Acceptance of minutes from February 27, 2020
Public Participation

Old Business

New Business

a. Review of Parks user fee schedules

b. Options to address river/damming issues and review of budget implications
Other Business

Adjourn

Respectfully submitted,

Robin Klug
Recording Secretary
Board of Park Commissioners



Present

1)

2)

3)

4)

5)

6)

Board of Parks Commissioners Budget & Finance Committee
Thursday, February 27, 2020 4:00 p.m.
City Hall, Park Office Conference Room, 2" Floor, 111 North Main Street, Bristol, CT
Meeting Minutes

Sandra Bogdanski, Commissioner
Cynthia Donovan, Commissioner
Robert Fiorito, Vice Chair

Malcolm Huckaby, Commissioner
Sarah Larson, Deputy Superintendent
Paula O’Keefe, Commissioner

Dr. Joshua Medeiros, Superintendent

Acceptance of minutes from January 13, 2020

a. MOTION: Made by Commissioner Fiorito to accept the January 13, 2020 meeting minutes.
Seconded by: Commissioner Bogdanski, all in favor; motion carried
Public Participation
a. There was no public participation.

Old Business
a. There was no old business.

New Business:

a. MOTION: Made by Commissioner Fiorito to approve the reduction of the Bristol Blues Annual Lease for
the next three years by $8,528.76, as well as the addition of an assessment of $750 per game that is in
addition to the 22 game schedule that is being proposed, contingent on the fact that the Bristol Blues
pay the 2019 outstanding invoice totaling $1,675.

Seconded by: Commissioner Bogdanski, all in favor; motion carried and referred to full Board.

b. MOTION: Made by Commissioner Fiorito to accept the Aquatics Supervisors request to reduce non-
resident rates for Page Park and Rockwell Park pool.
Seconded by: Commissioner Bogdanski, all in favor; motion carried and referred to full Board.

c. The new Board of Education field and turf fee structure was discussed, no action was taken.

Other Business
a. There was no other business to come before the Committee.

Adjourn
a. MOTION: Made by Commissioner Fiorito to adjourn at 5:15 p.m.
Seconded by: Commissioner Bogdanski, all in favor; motion passed.

Respectfully submitted,

Rob

in Klug

Recording Secretary

Boa

rd of Park Commissioners



Current Fee Schedules & Policies (as of September 2020)

Requests

City Service Insurance Residents Bristol Non- For-Profit or
. Residents Non-Bristol
Non-Profits —
Organizations
Field Rentals COIl Required Youth-FREE Youth- FREE- S25/per $25/per practice
practice $100/per game
100/per
Adults Adults >100/p
game
$25.00/per $25.00/per
practice/ga | practice/game
me
$35/w lights)
$35/w
lights)
Muzzy Field COl Required | $125/day (+ $125/day $225/day $225/day
Rentals staffing) ] . ]
(+ staffing) (+staffing) (+staffing)
Pavilion Rentals N/A S25 for 4 S50 for 4 hours N/A $100 for 4 hours
hours
Park Rental for COIl Required FREE FREE (groups FREE (groups FREE (groups
Special Events (groups responsible for | responsible responsible for
responsible associated for associated event
for event costs i.e. associated costs i.e. port-o-
associated port-o-johns, event costs johns, staff, etc.)
event costs staff, etc.) i.e. port-o-
i.e. port-o- johns, staff,
johns, staff, electricity,
etc.) etc.)
Showmobile COIl Required S600+ $600+ $725+ S600+ (depending
Rental (depending | (depending on (depending on services
on services | services added) | on services added)
added) added)
Banner N/A S50 S50 N/A $100




DMAC Rental COl Required $180/per $100/per hour $240/per $200/per hour
includes hour (S50 hour (S50

.( (Private citizen .(. $200/per hour .(. $300/per hour

lifeguards) . facility . facility )
birthday . (outside of . (outside of
tals do not deposit operating deposit operating hours)

ren ) check) check)
require COI) hours)

Field/Facility Rentals

Prior to using City parks, facilities and fields a Facility Reservation Request must be submitted and
approved through www.bristolrec.com. The Department strives to establish a system for the equitable
and orderly distribution of the City of Bristol athletic facilities. The facilities/fields located within the City
of Bristol parks system are utilized for multiple sports from season to season and are maintained by the
Parks, Grounds and Facilities Division. Once the Facility Reservation Request is submitted, accompanying
documentation including proper insurance, league rosters (if applicable), and other documents may be
requested by the Parks, Recreation, Youth and Community Services Department prior to a permit being
issued. Department staff will be in touch with the organization representative regarding status as soon as
possible.

Allocation of Field Time and Fee Schedule: Field time will be allocated in order of priority. Youth programs
take priority over adult programs.

Priority 1: Bristol Parks, Recreation, Youth and Community Services and Bristol Board of Education
programs/events

Priority 2: Bristol based non-profits, 501c (3) organizations and local athletic or sports-affiliated groups
Priority 3: Non-Bristol organizations/non-resident groups and For-profit events
Definitions: Priority groups are defined as follows

Priority 1: Any program or event sponsored by the City of Bristol Parks, Recreation, Youth and Community
Services Department and Board of Education.

Priority 2: Local non-profit/athletic groups consisting of participants comprised of at least 80% Bristol
residents (based on comparable season’s actual registrations not the projected percentage).

Priority 3: For-profit and other organizations comprised of 79% or fewer Bristol residents.

There are costs to the City of Bristol for maintaining fields. These fees include maintenance, insurance and
administrative oversight. In order to offset some of these costs, a fee schedule has been adopted by the
Board of Park Commissioners.


http://www.bristolrec.com/

Fees for Priority 1 Groups

e Nocharge

Fees for Priority 2 Groups

e Youth organizations in priority 2 will not be assessed a fee.

e Adult organizations in priority 2 will be charged $25.00/per practice, $35.00/per practice/game
for fields with lights.

Fees for All Priority 3 Groups

I =] U $25.00/per practice (2 hours)

=] U $100.00/per game (4 hours)

*Additional charges may be assessed at the discretion of the Superintendent of Parks and Recreation (i.e.
lights/electricity, bathrooms, maintainers, police, etc.)

Field/Facility Rentals Online Form Information

Organization Name:

Full Name of Applicant:

D.O.B.:

Job Title (if on behalf of the organization):

Mailing Address: City/Town:
State: Zip: E-mail:
Phone Number: (Home) (Cell)

Secondary Contact: Title:




Mailing Address: Town:

State: Zip: E-mail:

Phone Number: (Home) (Cell)

Please check all that apply: We are a(n): Individual New Organization Returning Organization

We are: Profit Non-Profit 501c3 We Serve: Youth (Give age range)  Adults

Total No. of Participants % Bristol Residents % Non-Residents

(Please note: Groups may be asked to supply proof of Non-Profit status/Org. ID/Tax Exempt # and a
league roster of the last season for verification at the discretion of the Superintendent of Parks)

Liability Release Form: As a representative of the group listed above, the group recognizes that there
are risks of injury involved in participating in recreational activities. Therefore, the group does hereby
release the City of Bristol and its employees and agents from all liability with respect to an injury
received by a member within the group listed above arising from such activities. The organization
supervisor, president, or person whose signature appears on the request form assumes full
responsibility for following the City of Bristol Field Use Policy. By signing this form, | agree that the rental
payment will be made on time or the dates will be revoked.

Signature: Date:

The following City of Bristol parks/fields/facilities are available for permit. Please fill out all sections
completely (failure to provide full information may result in application being returned).

Facilities/Fields Requested: (Use additional sheets if necessary)

Baseball Fields Practice Dates/Times Requested Game Dates/Times Requested

Muzzy Field

Page Park

Riley Field




Softball Fields

Practice Dates/Times Requested

Game Dates/Times Requested

Mix Street

Page Park

Casey Field

Wilson Field

Football & Lacrosse
Fields

Practice Dates/Times Requested

Game Dates/Times Requested

Casey Field

Memorial Blvd.

Soccer Fields &
Open Space

Practice Dates/Times Requested

Game Dates/Times Requested

Rockwell Park

Ingraham Field

Federal Hill Green

Rockwell-Amp.

Volleyball Courts

Practice Dates/Times Requested

Game Dates/Times Requested

Stocks Playground

Rockwell Park

Basketball Courts

Practice Dates/Times Requested

Game Dates/Times Requested

Page Park

Bracket Park

Rockwell Park

Stocks Playground

Office Use Only:

[0 Completed Facility Use Request Form




[0 Certificate of Insurance naming the City of Bristol as additionally insured
[ Signed Indemnification Form
[0 Payment (if applicable). Checks payable to Bristol Parks and Recreation

Field Use Application: Approved Denied

Field Use Rules & Regulations: The following is a list of rules and regulations for use on city fields. The
list is not meant to be all-inclusive and additional rules may be enforced if the Bristol Parks, Recreation,
Youth and Community Services Department and Board of Park Commissioners deem the behavior is in
violation of safety of users or health and well-being of the property.

1) Any acts that put participants in danger or potential danger (i.e. driving/parking vehicles on the
fields) are strictly prohibited.

2) Any abuse or damage of city property (i.e. tearing up the field, littering, and purposeful breaking
of equipment) are strictly prohibited.

3) Use of fields without a permit or during a time when the Parks and Recreation Department has
closed a field due to weather or maintenance.

4) Field permits are exclusively for the organization listed on the permit. Subletting field time or
usage to other organizations is not permitted for any reasons.

5) Use of illegal drugs, alcohol, smoking and loud, vulgar, confrontational language are not
permitted on city fields and recreational spaces or its immediate vicinity.

6) Any illegal acts in the parks, playgrounds, open space areas and flood plains.

7) User groups are not permitted to engage in any form of field maintenance (i.e. raking, sweeping,
applying drying agents, etc.).

8) Any and all maintenance of City of Bristol athletic fields will be performed by city staff.
Groups/organizations/teams having specific requests for maintenance will include them in the
Facility Reservation Request. City staff will make its best attempt to complete such request with
consideration to time, staffing and weather conditions. The city reserves the right to support or
deny the request. Additional charges may be assessed to the renting organization.

9) All Youth Athletic organizations must comply with state standards and state statutes for
concussion education and awareness.

10) City of Bristol is not responsible for any items left or stored on facility grounds by Applicant.

11) Applicants must compile with all municipal ordinances, regulations and policies.

12) A Certificate of Insurance naming the City of Bristol as additionally insured is required and must
be submitted prior to use. The COI must conform to the city’s insurance policies indicated in the
section below.

13) Special Note: All groups using Wilson Field for softball are required to park only on the side of
Fifth Street and Sixth Street that is nearest to the field. Please inform the players, parents and
opponents.

Weather Closure/Unsafe Field Conditions: The Bristol Parks, Recreation, Youth and Community
Services Department reserves the right to close fields due to inclement weather or unsafe
conditions at any time. Fields are inspected by city staff and cancellation decisions are made by the
Superintendent or designee. The city is committed to optimizing the quality of fields, ensure safety,
minimize injury, and reduce damage to fields that lead to costly repairs. If you are uncertain of the
status of a field, please call the Parks, Recreation, Youth and Community Services Office at 860-584-
6160.



Determining to play on athletic fields is a crucial decision impacting the conditions and sustainability
of a field. Fields are closed to avoid injury and damage to players and to the playing surface.
Choosing to play on a wet field or the vigorous attempt to dry a wet field are major reasons fields
are damaged.

An athletic field should be considered closed if any of the following conditions exist:

o There is standing water present on any part of the field that cannot be removed without
causing damage to the field.

There are muddy conditions present that will not dry by the start of the game.

While walking on the field water can be seen or heard with a footstep.

While walking on the field of play, any impression of your footprint is left in the surface
If water gathers around the sole of a shoe or boot on any portion of the field.

Standing water occurs because the ground is saturated. Removing standing water does
not eliminate the saturation. It is the saturation and not standing water that causes
damage and unsafe conditions.

o Unsafe weather conditions exist including but not limited to thunder, lightning, hail, etc.

O O O O O

Safety Plans: A supervisor of an activity involving young people has the responsibility to ensure
that conditions exist to promote the highest degree of safety possible. For example: higher than
anticipated attendance; small children unattended; first aid provisions; etc. Facility users must
take appropriate precautions, such as providing onsite medical staff, first aid kits, and/or the
ability to contact emergency services. Additionally, the rental organization is responsibility for
coordinating temporary bathroom needs including port-o-johns. These services are the
responsibility of the organization renting the facility.

Progressive Discipline for Violation of Rules & Regulations: The City of Bristol Parks, Recreation,
Youth and Community Services Department and the Board of Park Commissioners have adopted
the following rules and regulation for use on all city fields and recreational spaces. These rules
must be observed by all members of an organization including coaches, parents, and
participants. In the event that any members of the user groups are in violation of the rules,
these groups are subject to suspension or expulsion from use of city fields. In the event of
suspension or expulsion from city fields, user groups will not be refunded any fees paid. The
following progressive discipline will be used:

First Violation: Written warning from the Superintendent to the organization head (as listed on
this application form).

Second Violation: Final written warning from the Superintendent



Third Violation: Suspension or expulsion from use of city fields. Organization leader will be
required to meet with the Board of Park Commissioners to discuss restoring field access for their
group.

Note: Depending on the severity of the issue, discipline may begin at any level including suspension or
expulsion from the fields at the discretion of the Superintendent and the Board of Park Commissioners.
The Bristol Police Department has enforcement authority over park rules and ordinances.

Certificate of Liability Insurance Requirements

All organizations, teams or leagues must agree to maintain in force at all times during the term of this
Use Agreement the following minimum coverage and shall name the City of Bristol Parks, Recreation,
Youth and Community Services Department, its Agents, Officials and Volunteers as Additional Insureds
on a primary and non-contributory basis. All policies must also include a Waiver of Subrogation. An
original, completed Certificate of Insurance must be provided to the city prior to use of facilities.

Commercial General Liability:

o General Aggregate Limit.......c.ccooeveieceececeeieeee e e $2,000,000
e Each Occurrence for Bodily Injury, and Property Damage.........cccecueveneeee. $1,000,000

Additional Insured:

The City of Bristol shall be named as an additional insured and this coverage shall be stipulated under
“Description of Operations” and shall be worded as follows:

The City of Bristol, its Agents, Officials and Volunteers shall be named as Additional Insureds.

Certificate Holder:

The certificate holder shall be named as:

City of Bristol
Parks and Recreation Department
111 North Main Street
Bristol, CT 06010

Concession Agreements

In order to meet the needs of our park visitors, the Bristol Parks, Recreation, Youth and Community
Services engages in contracts with qualified vendors to provide concession services in our parks. A RFP
(Request for Proposal) is issued and vendors are selected and approved by the Board of Park
Commissioners. The City of Bristol reserves the right at any time to terminate the contracts by giving



thirty (30) days’ notice to the Concessionaire. The Board of Park Commissioners establishes and
approves the fee schedule for concessionaires.

Muzzy Field Rentals

Muzzy Field is considered a premier sports facility for the City of Bristol. Significant man power and
resources are dedicated to the facility on an annual basis. The stadium is home to the Bristol Blues and
the American Legion baseball teams. Through a multi-year contract with the city, the Bristol Blues has
first access (after Parks, Recreation, Youth and Community Services sponsored programs) and a number
of associated privileges. Other user groups including the Board of Education can request use of Muzzy
Field through www.bristolrec.com. The department strives to accommodate requests to make the
stadium available to as many Bristol youth as possible. Due to the level of maintenance required and the
facility being locked, additional staffing fees are assessed to user groups.

Pavilion Rentals

Residents and user groups may submit requests for private use of 13 park pavilions and picnic areas.
This includes 4 spaces at Rockwell Park, 4 spaces at Page Park, 1 space at Stocks Playground, 2 spaces on
the Veterans Memorial Boulevard, 1 space at Federal Hill Green and 1 space at Brackett Park. All spaces
are reserved on a first-come, first-serve basis. Pavilions may be requested starting January 1° for the
following year. Pavilions are only rented to Bristol residents and non-profits. In February 2019, the
Board of Park Commissioners approved a fee schedule for use of the pavilions in order to help off-set
clean-up and maintenance costs. For a 4 hour rental the fee is $25.00 for Bristol residents, $50.00 for
non-profits and $100.00 for Bristol For-Profits.

No alcohol is permitted on park property. Charcoal grills or open flames are not permitted. Gas grills are
allowed.

Special Event Rentals

Community organizations are permitted to use the parks for special events throughout the year. For
large scale events (gatherings of 50+ people), planners must complete a special event application. The
application includes detailed information regarding expected attendance, type of event, activities
involved, layout of activities, and more. Depending on the scope of the event, the Parks, Recreation,
Youth and Community Services Department will circulate the special event application to necessary city
departments including Public Works, Police, and Fire. Depending on the nature and scope of the event,
the applicant may be required to present to the Board of Park Commissioners for approval. Long
standing annual events do not require annual approval unless there are substantial changes that
warrant board review. Presently there are no established fees for special events but organizations are
responsible for covering the costs of city staff at events. The City of Bristol reserves the right to
determine the type of city employees needed and how many are required at the event.



Banner Requests

Bristol organizations may request an event banner be hung on the entrance of the Veterans Memorial
Boulevard and above the concession stand at Muzzy Field (Veteran’s events take priority over all other
requests at the Boulevard) for a 2 week period in advance of their event. In February 2019, the Board of
Park Commissioners adopted a fee schedule of $50.00 for non-profits and $100.00 for for-profits.
Additionally, banners must be no more than 10 feet wide and must be at least 3 feet high. Banners must
be made of lightweight material and must be properly vented (mesh or crescent flaps). Requests and
payment are made directly through www.bristolrec.com. The form below is the information requested
of applicants online.

The Board of Park Commissioners will consider special requests for banners, plaques and signs upon
written request. Plaques should be made of stone, granite or bronze. Other materials may be
considered by the Board.

Reference: City Charter Section 43 (f), (k)
City Ordinance 16-2 (d)

Minutes #27, #67


http://www.bristolrec.com/

BANNER REQUEST FORM

(Must be completed 30 days prior to event)

1. Requests will be considered for BRISTOL EVENTS ONLY with Veteran’s events taking priority.
Banners must only announce special events to benefit the general Bristol community.

2. This form must be received by the Superintendent one month prior to the event with a copy of
the banner layout. Upon approval, the banner and payment can be brought to the Bristol Parks,
Recreation, Youth and Community Services Department.

3. Banners advertising a non-profit event will cost $50 to display. Banners advertising a for-profit
event will cost $100 to display. The Superintendent will have the final decision as to whether an

event is for-profit or non-profit.

4. All banners must be made of lightweight weatherproof material and must be properly vented
(mesh or crescent flaps). Banners must be at least three (3) feet wide and no longer than ten

(10) feet long.

5. Banners may only be displayed for two (2) weeks.

6. The Bristol Parks, Recreation, Youth and Community Services Department will not be
responsible for damage that may occur to the banner, nor can the department be responsible to
provide an exact date in which the banner will be put up.

7. Organizations are responsible for picking up banners within fourteen (14) business days of the
banner being taken down. You will be contacted by the Parks, Recreation, Youth and
Community Services Department when your banner is removed.

Organization Name:

Contact Person: D.0.B
Address:
Work Phone: Cell Phone: Home Phone:
Email Address:
Description of Event:
Non-Profit Event For Profit Event
Banner Requested to Hang from to Banner Size:
(Date) (Date)

Brief Description of Banner Content:

(Date)




Showmobile

The Parks, Recreation, Youth and Community Services Department owns and operates a 28ft x 52ft
showmobile with stage extensions, lighting and sound. The showmobile is used for the Recreation
Divisions popular Summer Concert Series and is rented out to a variety of organizations throughout the
year. Effective 2019, showmobile requests may be made directly through www.bristolrec.com. Due to
the complex nature of the showmobile a number of fees apply. This includes a $400.00 transportation
fee, a $200.00 rental fee, a park attendant for $50.00/hr, and optional sound and lighting technicians for
$25.00/hr. An additional $125.00 fee is added for events taking place outside of Bristol (within 60 miles).
When feasible, the transportation fee may be waived if the delivery is during the regular working day.
Showmobile requests are now made online through www.bristolrec.com. The following information is
requested of applicants.

Showmobile Request Form

Applicant’s Name:

Organization Name:

Street Address:

City Zip Code Phone E-mail:

Name of Event:

Event Description:

Estimated Number of People Attending

Date (s) of Event: Rain Date:

Setup Time: Take Down Time:



http://www.bristolrec.com/
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Hours of Event: From To:

Hours of Event: From To:

Exact Location For Showmobile Use (include
address):

Showmobile Rental-Terms of Use

A. Showmobile Request Forms must be received by the Parks, Recreation, Youth and Community
Services Department thirty (30) days in advance of the rental date.

B. The Superintendent (and if necessary, the Parks Board) will review and approve the request. The
City reserves the right to refuse rental of the Showmobile for any event deemed a potential
hazard to the Showmobile or its operators or any event deemed not in the best interest of the
City of Bristol or the general public.

C. Rental group must have a representative present at the site at the time the unit is scheduled to
arrive. This representative is to direct placement of the unit and to accept delivery on any
equipment rented by the user for the activity. The user will be charged if Showmobile has to be
relocated after original placement.

D. Do Not Open, Close Or Move Showmobile. The Showmobile cannot be opened or left open
with any wind’s over 20 mph. It will be at the discretion of the Park Attendant when to close the
Showmobile.

E. Damage: Any damage to the Showmobile or equipment used with the Showmobile for a
performance will be repaired or replaced at the expense of the organization responsible for
making the agreement of use with the Parks, Recreation, Youth and Community Services
Department. Damage caused by negligence or misuse by performers or unsupervised audience
members will be the responsibility of the sponsoring organization.

F. Payment: Payment must be made in full at least 2 weeks prior to the event. If payment is not
received the City reserves the right to cancel the reservation. Payment may be made via Check
or Credit Card.

G. Insurance: The City of Bristol requires submission of a Certificate of Insurance ten (10) days
prior to delivery date.

City of Bristol Insurance Requirements:

A. The Certificate of Insurance must include the following minimum limits of insurance
coverage required for special events: $1,000,000 per occurrence, $2,000,000 aggregate
coverage for general liability.



B. The City of Bristol must be named on the Certificate of Insurance as_additional insured
under the general liability policy for the event.

C. The Certificate of Insurance must include the name of the special event, date, time and
location.

D. The City of Bristol reserves the right to request a copy of the actual policy represented by
the Certificate of Insurance.

E. No event will be allowed to proceed without receipt by the City of a valid Certificate of
Insurance in full compliance with the above listed requirements.

Showmobile Fee Schedule

Service Proposed Rates
Transportation TO and FROM event site S400.00/flat
Outside of Bristol Travel Fee (within 60 miles) $125.00/flat
Rental Fee $200.00/flat

Park Attendant-Showmobile Operator (required) | $50.00/hr

Sound Technician (optional) $25.00/hr
Lighting Technician (optional) $25.00/hr
Signed: Date

My signature acknowledges that | have read the terms of use and agree that the terms will be met
including rental payment at least 2 weeks prior to the rental or the dates will be revoked.

Office Use Only:

O Completed Showmobile Request Form
[0 Certificate of Insurance naming the City of Bristol as additionally insured
[0 Payment. Checks payable to Bristol Parks and Recreation



