CITY OF BRISTOL
BOARD OF FINANCE AGENDA REQUEST FORM

To: Board of Finance Commissioners

From: Human Resources Dept.
(Requesting Department)

Date: June 10, 2020

(Submission Date)

For the June 23, 2020 Board of Finance Meeting Agenda

(Date of Meeting)

This request is for:
(Please check the type of request and list in whole dollar amounts)

X  Additional Appropriation $
O Transfer from Contingency  $
| Transfer(s) $
a Grant $
i Carry-over(s) $
O Other

Approval:

This request was approved by the City Council at its meeting held on June 9, 2020.

o (Gee. Trne Uk

(Department Head’s mgnatt{re)

All requests to appear on the Board of Finance meeting agenda for consideration must
be submitted to Jodi McGrane in the Comptroller’s Office by 10:00 a.m. Monday of the
preceding week of the meeting. Board of Finance Meetings are held on the fourth
Tuesday of each month at 5:30 p.m. in the Council Chambers.




Board of Finance Agenda Request Form

Reason for request:

The purpose of the request is to refer to the Board of Finance for informational purposes the
elimination of the position of Light Truck Driver and the addition of the position of Park
Maintainer in the Department of Parks, Recreation, Youth and Community Services, effective
June 10, 2020.

Additional Appropriation(s) and/or Appropriation(s) complete the following:

Account Account Name Amount

Transfer(s) complete the following:

From: To: Amount:

From: To: Amount:

From: To: Amount:

Grants:

Total Amount: Grant $
City Share $ %
Federal/State Share $ %

Carry-overs list the following:

Account Account Name Amount




,,,,,,,,,,,

City of Bristol
Office of Town and City Clerk
111 North Main Street
Bristol, Connecticut
(860)584-6200

June 10, 2020

Board of Finance

Diane M. Waldron, Clerk
City Hall

111 North Main Street
Bristol, Connecticut 06010

Dear Members:

At a meeting of the City Council on June 9, 2020 it was voted to eliminate the position of
Light Truck Driver and add a position of Park Maintainer in the Department of Parks,
Recreation, Youth and Community Services, effective June 10, 2020 and to refer this
matter to the Board of Finance for informational purposes.

Very truly yours,

QM—&.—«J_J

Therese Pac, MCTC, MMC
Town and City Clerk

TP/dml




CITY OF BRISTOL
SALARY COMMITTEE AGENDA REQUEST FORM

To: Salary Committee
From: DrJOShua T M‘.’*d?’f‘.’s_
(Requestinig Department Head)
Date: 4142020
' - (Submiission Date)
For the ASAP. .

{Date of Salary Committés Mesting)

ACTION REQUESTED: {ex. job creation/revision/elimination /upgrade/title chahge; change to
‘Personriel Policies & Procedures; department reorganization; changes to salary schedules for
- seasonal and non-bargaining employees) ' ' o - e
Itein 1.) Eliminate Parks Office Coordinator (233-Code 7) and réplace with Community Enjagement Coordin_ator

(BPSA- Code 5) formerly titled Recreation/ Community Outreach Goordinator (BPSA- Gode 5)
ltem 2.) Eliminate Light Truck Driver (1338- Coide 6) and replace with Park Maintainer (133s- Code 4)

BRIEF BACKGROUND/HISTORY TO SUPPORT REQUEST: |
As I do whenever there is a vacancy I've begun assessing our department’s current and future needs and
discussing potential changes with members of my leadership teami. In light of a recent vacaney of the Parks Office
Coordinator (233-7), | would like to eliminate that position and instead use those funds to post a modified version of
the already approved Recreation/Community Outreach Goordinator (BPSA 5) currently vacant. | feel that a
modified version of the Recreation/Community Qutreach Coordinator better serves our department's needs -
surrounding marketing, external communications, volunteer management and outreach programming. Previous
Nfina Cankdinatar funntinhe ara ahenrhar thriatiah tha Accictant +n tha Runarintandant/Nani ity Quikarintandant
(Relevant attachments such as a department overview, budget/ salary worksheets,
proposed job descriptions, bulleted lists etc., as may be informative, should

accompany this request)

FINANCIAL IMPACT (actual or estimated $, or none: $ Increase of $1,060

ASAP

EFFECTIVE DATE OF ACTION:

Regular meetings of the Salary Committee are held on the third Wednesday of each month at 5:15
p.m. in the 1st Floor Meeting Room.




Séla'ry Committee Agenda Request Form (Reveals entire contents of BRIEFBACKGROUND/HISTORY TO
SUPPORT REQUEST) from Joshua Medeiros. oo B

As | do whenever there is a vacancy I've begun assessing our department’s current and future heeds and
discussing poténtial ché'nges with members of fny leadership team. In light of a recent vacaticy of the
Parks Office Coordinator (233-7), | would like _t'o'el'iminate‘that position and instead use those funds to
bo‘st-a modified vers_ioh of the already approved Recreation/Community Odtreach Coordinator (BPSA 5)
currently vacant. | feel that a inodified version of the Recfea'tidnltdmmunity Outreach Coordinator
better serves our departmient’s needs surrounding marketing, external cd‘rnmgnica_tiohs; volunteer
managemént and outreach programmirig. Previous Office Coordinator functions are absorbed thraugh
the Assistant to the Superintendent/Deputy Superintendent acquired through the Youth/Community
Services merger. Aﬁtic_ip'ated<cos’t~in‘creaise of $4,821.00. :
Additionally, we have a Light Truck Driver vacancy that we would like tg re-purpose as a Park Maintainer
as we have a greater need for additional maintainers. The reduction of the Light Truck Driver job
($55,015) to Park Maintairier ($51,254)= savings $3,761.00,

Overall impact of the chéngés would bé an increase of $i,060.00. We would be able to absorb this

increase with our current budget through vacancy savings. My hope is this position would assist with

revehue generation through expanded programs, fundraising, sponsorships, etc.




City of Bristol
Job Description

Job Title: Community Engagement Coordinator

Department: Parks, Recreation Youth and Community Services

Position Goal: To support division superv:sors in the management of programs events and services in
order to bolster community engagement in Bristol’s park system. Focus on publlc outreach marketing
and communication for the department as well as developing beneficial partnerships with residents, and -

various civic, cultural and commumty organizations to improve city wide parks, recreation, youth and
communlty serwces This position is administrative and techmcal in nature.

Primary Duties: Responsible for planning, organ:zmg ahd supervssmg assigned engagement programs
and events, as well as developing new activities to meet the diverse needs of the Bristol commumty
Focus on the development of new programs specxﬂca!ly in underserved demographics mcludmg
diversion-based programming, therapeutic prograrnmmg for spécial needs, teen programming,
adult/college age programming and workshops Coordinates and Supports new Initiatives including “pop
up” events in undefserved neighborhoods to conhect people to play. Assists the Deputy Supermtendent
in the administration of a department wids, strateglc marketmg plan which mcludes regular newsletiers,
press releases, social média management and website functions. Regularly communlcates with the City
Marketing and Public Relations Specialist to co-brand and market parks, facmtles pfograrmis and
services. Responsible for cultivating community partnershlps to help sponsor the Parks, Recreation,
Youth and Community Services Department évents and programs. This will include driving to businesses
to develop re!atlonshsps with potential sponsors and workirg with the Deputy Supermtendent to
organize annual glvmg campaigns for the Friends of Bristol Parks and Recreation Main Street fund and
commumty services donatlon account. Seeks funding and wrltes grants to support new parks
recreation, youth and community services outreach initiatives. Seeks appropriate partnerships with local
civic, cultural and community orgamzatvons to help establish meaningful collaboration and reduce
overlap and serVIce duplication across the city. Represents the department at various community events
throughout the year to enhance wsd:nhty and market services (i.e. Heaith Falr West End Association,
Mum Festival, etc), Coordlnates and oversees the department’s volunteer program which includes
supervising and assigning volunteers, organizing volunteer recognition events and deve!opmg policy.
Develops and implements program evaluatlons/surveys 1o ensure on-going assessment of participant
satisfaction and community needs, Assists in the daily functions of the entire department but with a
partn:ular focus on administration, youth/commumty services and recreation. Support tasks include
facﬂlty/fle]d scheduling, organizing materials for seasonal brochure, resource requests, and compiling
data and reports as needed. Ensures quality custorner service by answering and directing questions from
patrons at the main office, and youth and community services office as aSSIgned

Supervised By: Superintendent and Deputy Superintendent of Parks, Recreation, Youth and Communlty
Services or Division Supervisor as assigned.

Knowledge, Skills and Abilities: To perform this Job successfully, an individual should have knowledge
of recreation based software, marketing, website and social media site content management skills,
knowledge of internet use, and intermediate knowledge of publishing software.




Physucal Demands The physucal demands descrlbed here are representative of those that must be met
by an employee to successfully performi the essential functions of this job. 'Reasonable accommodatlons
may be made to enable lndmduals with dlsabllltles to perform the essentlal functions. -

Whlle performmg the duties of this job, the employee is regularly requ:red to’ talk of hear. The employee
is frequently required to sit and stand. The employee is occaSIonally required to stoop, knéel, crouch, or
crawl and reach with hands and arms. The employee must occasxonally lift and/or move up to 10lbs

Work Envuronment The work env1ronment charactenstlcs descnbed here are representatlve of those
an employee encounters while performing the essential functions of this job. Reasénable
accommoda’clons may be made to mdmduals wnth dlsabllmes to perform the essential functlons

Whlle performlng the duties of thls job, the em ployee regularly works in indoor or office envxronment

Individual neecls a Connectlcut Driver's License as work xnvolves traveling between two offices and
vatious community agencies. ' :

Quallflcatlons Profxle A bachelor’s degree in recreation, marketlng, community planning or related
field. 1-2 years of previous experience in recreatiorni or closely related éxperience is desired.




