CITY OF BRISTOL
BOARD OF FINANCE AGENDA REQUEST FORM

To: Board of Finance Commissioners

From: Emergency Management
(Requesting Department)

Date: July 6, 2020

(Submission Date)

For the July 28, 2020 Board of Finance Meeting Agenda
"~ (Date of Meeting) =S =

3e.

This request is for:
(Please check the type of request and list in whole dollar amounts)

X  Additional Appropriation $___ 4,000

O Transfer from Contingency  $

O Transfer(s) $
O Grant $
O Carry-over(s) $
a Other |

Approval:

This request was approved by the Board of

(governing Board of your department)

at its meeting held on
' (date)

U lud s

(Department Head’s signature)

All requests to appear on the Board of Finance meeting agenda for consideration must
be submitted to Jodi McGrane in the Comptroller’s Office by 10:00 a.m. Monday of the
preceding week of the meeting. Board of Finance Meetings are held on the fourth
Tuesday of each month at 5:30 p.m. in the Council Chambers.



JodiMcGrane
Typewritten text
3e.



Reason for request:

Board of Finance Agenda Request Form

To appropriate a donation of $3,000 from the Main Street Community
Foundation to purchase three Automatic External Defibrillators (AED) for

Public Buildings.

To appropriation a donation of $1,000 from the Mayor’s City Promotional
Activities account to Emergency Management for their assistance during the

COVID-19 Pandemic.

Additional Appropriation(s) and/or Appropriation(s) complete the following:

Account Account Name Amount
1062413 470000 Emergency Management $4,000
Revenue Donations
1062413 561800 Emergency Management $4,000
Expenditure Donations
Transfer(s) complete the following:

From: To: Amount:
From: To: Amount:
From: To: Amount:
Grants:
Total Amount: Grant $
City Share $ %

Federal/State Share $

%
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For 25 years... Your community. Your legacy. Your way.

June 30,2020 |

Mr. Harland Graime

Director, Emergency Management

City of Bristol - Emergency Management Department
111 North Main Street

Bristol, CT 06010

Dear Harley:

Enclosed is a check for $3,000 which represents a grant from the Bristol Brass
General Grant Fund, Ronald F. & Emilie P. Duhaime Family Fund and the
Tedesco-Gallant Charitable Fund at the Main Street Community Foundation to
purchase three Automatic External Defibrillaters (AED) for Public Buildings. The
check should be cashed within 30 days of receipt. '

We hope that you will promote this project and have enclosed a copy of our -
guidelines for publicizing grants for your information and assistance. Please share
any relevant phbtos or stories with us so that we may use them in our future

publications.

If you have any questions, you may reach me at kate@mainstreetfoundation.org or
860-583-6363.

Sincerely,

/Ceeﬂ) /C@%/u@(f/ |
Kate M. Kerchaert

Director of Grants & Programs

Enclosures

Confirmed in Compliance
with National Standards for A C [: R E I] |T E D

U.S. Community Foundations O * xS
O x40
NDAY

Excellence. Accountabilitv. Imoact.™




MainP¥Street

s5EE=m COMMUNITY FOUNDATION s
GRANT RECIPIENT MEDIA KIT

Congratulations on receiving a grant from Main Street Community Foundation. This media kit was
developed to provide ideas on how to spread the word about the positive impact that your grant-funded
program has in the community. We appreciate your support in recognizing the Foundation’s role in
supporting your mission through this grant.

Here are a few ways you can publicize your grant:
News Release - Consider writing a news release about receiving your grant award. It should
include:

o Your logo, organization name and contact Information

o Headline

o The amount of the grant, the fund it was awarded from at Main Street Community
Foundation, the program it will benefit and the impact it will have on the organization and
the community

o Boiler Plate - a footer with general information about your organization

o A photo that demonstrates how the grant will be spent.

Social Media - Share your grant award through every online platform you utilize.

o Facebook: Including a photo will increase your engagement - it can be a photo of the people
you serve, a physical space that you are improving, or of a representative of your
organization receiving the grant award. You can also tag Main Street Community
Foundation in the announcement to increase your reach.

o Website: Add your news release as a news piece on your website or write a blog aboult the
grant. Include the Foundation’s logo on your website as a funder/supporter; it will
demonstrate to prospective donors and other grantmakers that your funding is diversified.

Request a Big Check presentation - Contact the Foundation to set up a big check presentation
o Invite collaborators, program personnel and the media to attend
Newsletter - Share your grant award in your next newsletter. Take a snippet from your news
release and personalize it.
o Include a photo that demonstrates how the grant will be spent
o Consider including the Foundation’s logo
!
Some things to remember when you are publicizing your grant:
e We ask that you use the following suggested language to acknowledge your grant from the
Foundation: Funding provided by a grant from the [name of fund] at Main Street Community Foundation.
e Refer to the Foundation as “Main Street Community Foundation” in your all communications
e If you need a description of the Main Street Community Foundation, please use the following:
Main Street Community Foundation is dedicated to enhancing the quality of life for both present and future
generations in the communities served by encouraging and promoting gift planning, prudent stewardship of
assets, effective grant making and community leadership. A nonprofit public charity, created by private citizens,
the Foundation works with donors who wish to build permanent charitable endowments to support the
communities of Bristol, Burlington, Plainville, Plymouth, Southington and Wolcott. . |

Additional Information
We encourage you to send us images of the grant in action so we can publicize it as well. We also welcome

copies of publications and media coverage.

Additional information, including a sample news release and a photo release form, are available on the
Foundation’s website, www.mainstreetfoundation.org/ grantee-resources.

If you have any questions or would like examples or suggestions on how to communicate your news, please
contact Samantha Rajotte at 860.583.6363 or samantha@mainstreetfoundation.org.
l




